Index of Policies and Procedures
Introduction

1.1 - Children’s right and entitlements.

1.2 - Safeguarding children, young people and vulnerable adults.
1.3 — Looked after children.

1.4 — Uncollected child.

1.5 — Missing child.

1.6 — Terrorist threat / attack and lock down.

1.7 — Whistle blowing policy.

1.8 — Suspension and exclusion policy

1.9 — Arrival and departure policy.

1.10 Sun protection policy.

2.1 - Employment.

2.2 — Student placements.

2.3 — Induction of employees and volunteers.

2.4 — Staffing (group provision).

2.5 —The role of the keyperson and settling in process.
2.6 — Parental involvement.

3.1 - First Aid.

3.2 — Administering medicine.

3.3 — Managing children who are sick, infectious, or with allergies.
3.4 — Epi Pen policy.

3.5 — Recording and reporting of accidents and incidents.

3.6 — Nappy changing.

3.7 — Food and drink

3.8 — Food hygiene.

3.9 — Basic kitchen opening and closing checks.

4.1 — Health and safety general standards.

4.2 — Maintaining children’s safety and security on premises.
4.3 — Supervision of children on outings and visits.

4.4 — Risk assessment.

4.5 — Fire safety and emergency evacuation.

4.6 — Animals in the setting.

4.7 — No smoking.

4.8 — Individual health plan.




4.9 — Fire safety risk assessment.
4.10 — Emergency closure procedure.
4.11 — Staff personal safety including home visits.

5.1 — Promoting positive behaviour.

5.2 — Valuing diversity and promoting inclusion and equality.
5.3 — Supporting children with special educational needs.
5.4 — Social wellbeing audit.

5.5 — Access audit.

5.6 — British values.

5.7 — Trustee/Committee member confidentiality.

5.8 — Admissions.

5.9 — Childcare terms and conditions.

5.10 — Application to join.

5.11 — Registration form.

5.12 — Children’s records.

5.13 — Provider records.

5.14 — Notification of leaving form.

6.1 — Transfer of records to school.
6.2 — Information sharing.

6.3 — Making a complaint.

6.4 — Schedule of fees.

6.5 — Fees Policy.

6.6 — Children’s terms and conditions.

7.1 —Sleep Policy.

7.2 — Lone working Policy.

7.3 — Nut safe and allergy awareness policy.
7.4 — Allergies and intolerances check list.
7.5 — EpiPen policy.

7.6 — Covid Policy.

7.7 — Stowey Bears exclusion policy.

7.8 — Hand, foot and mouth Policy.

8.1 - CCTV policy
8.2 — Smart Devices.




